Sponsorship 2010

Starting the process…Here we go!
I. Approval from your Administration

Have a conversation with your administration and make sure they are onboard and part of the process. You will want full support and approval for this action. 

II. Make a List
Make a list of community members and local business owners who you believe would have an interest in supporting your school. Be sure to solicit names from the staff and from your family and friends. You will want to be sure to get the business name, the contact person, and contact information. See the List Template for details.

III. Write a Letter

Create your Sponsorship letter. You may use the template provided as a guide. Make the letter personal.  Use your own voice in stating how their sponsorship will affect the school community including the students you serve. Be sure to approve the letter through your administration. Send the letter and support information along with a self-addressed and stamped envelope. See the sample letter and support information.

IV. Make a Follow-up Phone Call
Follow up with a phone call or visit. A personal connection provides you the opportunity to share with the potential sponsor your passion and mission toward education and student success. It also guarantees that the potential sponsor is aware of the opportunity to be a part of the mission.  

V. Thank you

When contributions arrive, have someone keep track of the donors for follow-up. You will want to thank them in novel and unique ways such as notes from students, a small event, a video, or a personal note.  Be creative and let them know the impact they are making on the students you serve! See the sample letter.
TIPS

· Be sure the person from the school making the contact is passionate about the initiative and has the gift to speak about education and the school’s needs to community members.

· Be persistent. If the contact threw the letter away let them know you will send another letter. Don’t stop at the front desk…go for the top!

· Be informed about the person you are contacting. Know a little about their business or their contribution in the community.

· If you use students’ quotes or video be sure to have permission from their parents to share it with the community.

